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HOW TO USE BREEZE FOR YOUR EMAIL MESSAGES - STEP-BY-STEP

Lrewze - - -
Open Breeze in your browser (Chrome, Safari, FireFox, ‘ . =
etc) using this link: GOODE.BREEZECHMS.COM D -

Log in with your user name and password. (See emaj People Tags Events

from Chuck for this.)

At the dashboard, click on PEOPLE
On the left side, click SHOW MORE OPTIONS

Now, there are three ways to select groups of people 1. type their name in the search box, or 2. select a saved
search

breeze Dashboard People

Click the down-arrow next to saved searches and

HOW FEWER OPTIONS

You will see a list of saved searches for our various

Saved Searches v 58
groups of people
Saved Searches
Click on EXEC BOARD to see the 8 officers Delegates
] Democrats -
The 3rd way to select people is by check boxes ——
-XeC poard
You can use the drop-down arrow to see choices L2
Unassigned
Then just select the category by checking the box
| 62
Lets use method 2 to select the saved search Exec Board n
74
75
Unassigned

You will see 8 people listed :
v Precinct

(The only photos we have are for the board)
AV51

Notice the number of people is shown —

Ervat Pecple

Also, you can select only certain people — ﬂ Brokopp, Crories
using the check boxes 5

Once you have the correct list of people,
you can send an email to them (EMAIL) or
print them like a directory (EXPORT)

or see a map of their addresses (MAP) “ ki

Catler. Valede 9 Mag lecpte



. When you click EMAIL, you will see this new window:

. Notice the recipients are filled in

C M x
. The addresses are aMpReaS

aUtomatlcally SEt to BCC \*Ut: Charles Brokopp , Mackenzie Carter , Valerie Cazier and S more
. Youjust fill in the subject\,\ Subject
and the body of the email

\f I U Ar-B--
. You can add an .

attachment if you like

. Notice that the email
comes from your personal
email address and not
from the Democrats.

% Aod Attachment

. Any response will go to

Sending from valcazier62@gmail.com (Change) Cancel

your email. (They can only
Reply; they cannot Reply All)

. When you finish, just click SEND

. Even though we have over seven thousand voters listed, we only have 740 email addresses. These are available
under the saved search called Democrats.

. If you select a House District like 74 or a Senate District like 29,you will see only registered Democrats. They
mostly do not have email addresses, but many of them do have correct mailing addresses and phone numbers.

. When you click EXPORT, this new window will appear

Export People X
. You can choose to create an Excel file of

all of your selected people. If you do

Format Excal -

choose to export all 7,000 people to Excel, 't _

you are responsible for keeping their
information private. Please respect them.

Cancal

. For shorter listings, like the boa e delegates, you can

oode Works

choose to print a Directofy. Directory

H H H Mackenzie Carer Valere Cazier
. When you click DOWNLOAD, your directory will show: . e i A eooprt i
Husricane, UT B4737-T763 Sant George, UT 84760 Ivins, UT 84736-4100
chrokoppigmat com kenpecanariorhd74@gmall co vakeazerG2@omall com
(E08) 877-2112 (Mabile) m {B01) 7188291 (Mobile)

. You can click on the Title before you print and s s 206 Ok

describe what people you are printing



